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INTRODUCTION 


This  brochure  is  designed  to  aid  borrowers  and 
patrons  in  the  use  of  this  library.  Library  services  are 
available  to  all  residents  of  this  city  and  county  without 
cost  or  fee.  The  holdings  are  extensive  and  are  repre- 
sentative of  all  materials  which  users  may  expect  to  find. 
Some  of  the  items  are  (1961)  in  round  numbers  some 
845,000  volumes,  835  different  current  periodicals,  30 
daily  newspapers,  24,000  phonograph  records,  53,000 
newspaper  clippings  relating  to  local  history,  235,000 
mounted  pictures,  9,  000  rolls  of  microfilm,  and  33,  000 
government  documents. 

Except  for  certain  special  collections  such  as  art 
and  local  history,  these  facilities  are  available  on  open 


Professional  librarians  will  assist  the  patron  in 
finding  the  right  material.  Patrons  have  the  right  to  ex- 
pect courteous  and  efficient  service.  This  is  your  li- 
brary. Continuous  use  of  its  facilities  will  be  satisfying 
and  rewarding  to  you. 


shelf. 


Head  Librarian 
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WHERE  TO  FIND  WHAT  YOU  NEED 

Except  for  children' s  books  and  phonograph  records 
the  holdings  of  the  library  are  available  to  you  on  three 
floors  of  the  central  building  located  at  the  corner  of 
Wayne  and  Webster  streets.  The  placement  of  material 
is  as  follows: 

1.  Street  Floor 

Circulating  and  reference  books  and  pamphlets 
in  the  fields  of  Business  and  Technology,  as  well  as 
access  to  public  documents  may  be  had  on  this  floor. 

Newspapers  and  non -genealogical  microfilms 
are  also  available  here. 

Public  rest  rooms  for  both  men  and  women 
are  on  this  floor - 

2.  First  Floor 

This  area  is  devoted  to  circulating  books  and 
pamphlets  dealing  with  biography  and  general  litera  - 
ture.  Here  also  may  be  secured  items  from  the  cir- 
culating picture  collection  and  travel  collection.  One 
can  also  gain  access  to  general  reference  material 
and  to  items  from  the  Indiana  (local  history)  collec- 
tion. Both  circulating  and  reference  material  for 
high  school  students  is  also  to  be  found  on  this  floor. 

3.  Second  Floor 

Books,  periodicals  and  microfilmed  materials 
dealing  with  genealogy  and  cognate  history  may  be 
had  on  this  floor. 

YOUR  ROAD  MAP 

For  your  convenience,  maps  are  here  presented 
of  the  Street  Floor  and  First  Floor  of  the  central  build- 
ing. Each  floor  plan  indicates  the  items  likely  to  be  of 
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interest.  Where  necessary  more  complete  descriptions 
will  be  given  on  succeeding  pages. 


FIRST  FLOOR  PLAN  (see  page  2-A) 

1.  CIRCULATION  DESK.  Here  you  obtain  your  library 
borrower's  card.   (See  p.  7  for  procedure.) 

2.  INFORMATION  DESK.  Here  you  secure  advice 
on  types  and  location  of  reading  material,  also  help 
in  the  use  of  the  main  card  catalog, 

3.  CENTRAL  CARD  CATALOG.  For  a  description  and 
information  on  use  see  p.  7  ff. 

'  4.  BOOKSTACKS.  Ranging  from  001  to  999.  (Business 
and  technical  books  omitted.) 

5.  BOOKSTACKS.   Devoted  to  fiction. 

6.  BOOKSTACKS.  Devoted  to  biography  and  autobiog- 
raphy. (Alphabetically  arranged  from  East  to  West. ) 

7.  BOOKSTACKS.   Collective  biography. 

8.  INDIANA  AND  LOCAL  HISTORY  COLLECTION. 
Books  and  archival  material  on  local,  state,  and  mid- 
western  history.  (This  material  is  available  to  all 
patrons  beyond  high  school  age  upon  application  to 
the  General  Reference  Service.  Access  to  the  col- 
lection is  limited  to  staff  members.) 

9.  YOUNG  ADULTS'  ROOM.  Provides  reference  and 
guidance  service  to  both  Junior  and  Senior  high 
school  students.    (Seep.  5-6  for  further  details.) 

10.  GENERAL  REFERENCE  ROOM.  For  description 
and  data  on  services  see  p.  4. 

11.  LOAN  DESK.  Here  you  check  out  all  circulating 
books  secured  on  this  floor,  or  balcony.  (NOTE: 
Pictures,  pamphlets,  and  clippings  should  be  taken 
to  the  CIRCULATION  DESK  for  loan.  High  school 
students  check  these  out  in  YOUNG  ADULTS'  ROOM. ) 

12.  HISTORICAL  GENEALOGY.  The  generosity  of  the 
D.A.R.  made  it  possible  to  purchase  many  valuable 
items  in  the  field  of  genealogy  to  which  the  library 
has  continued  to  add.  Adults  desiring  help  on  gene- 
alogical questions  or  desiring  the  use  of  old  city  di- 
rectories, city  and  county  histories,  and  the  like 
should  apply  here . 

13.  REFERENCE  BOOKS.    000-740.    (Access  on  appli- 
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d^ayne  street 
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street   floor  plan 
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cation  to  the  General  Reference  Room . ) 

14.  COLLECTION  OF  COLLEGE  AND  UNIVERSITY 
CATALOGS.  Ask  for  these  in  the  General  Reference 
Room.  (Access  to  the  collection  limited  to  staff 
members.) 

15.  UNBOUND  BACK  NUMBERS  OF  CURRENT  PERIODI- 
CALS. Ask  for  these  in  the  General  Reference 
Room.  (Access  to  the  collection  limited  to  staff 
members. ) 

16.  CIRCULATION  DEPARTMENT  WORK  ROOMS. 

17.  PUBLIC  TELEPHONE. 

18.  PUBLIC  DRINKING  FOUNTAIN. 

19.  STAIRS  TO  STREET  FLOOR.  Access  to  Business 
and  Technology  Division.   Also  public  lavatories. 

20.  CURRENT  ISSUES  OF  PERIODICALS.  (Non -business 
and  non -scientific.) 

STREET  FLOOR  PLAN  (see  page  2-B) 

1.  STAFF  WORK  AREA. 

2.  CHARGING  MACHINE. 

3.  LOAN  DESK.  Here  you  check  out  and  return  all 
circulating  books  and  pamphlets  secured  on  this 
floor. 

4.  MICROFILM  READERS. 

5.  DESK  FOR  LIBRARIAN  ON  DUTY. 

6.  BOUND  PERIODICALS.   These  do  not  circulate. 

7.  STUDY  AREA  FOR  PATRONS. 

8.  PERIODICAL  INDEXES. 

9.  CURRENT  ISSUES  OF  PERIODICALS. 

10.  DRINKING  FOUNTAIN. 

11.  STACKS.   Ranging  from  *015-*790. 

12.  CARD  CATALOG.  For  a  description  and  informa- 
tion on  the  use  of  the  card  catalog  see  p.  7  ff . 

13.  NEWSPAPER  AISLE.  Newspapers  are  to  be  read  in 
this  area  of  the  library  only. 

14.  STAIRS  TO  FIRST  FLOOR  LEVEL. 

15.  LADIES'  PUBLIC  LAVATORY. 

16.  MEN'S  PUBLIC  LAVATORY. 
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BALCONY 


STACKS.    For  books  on  antiques,  art,  music  and  music 
scores. 

LIBRARY  ORGANIZATION  AND  LOCATION 
OF  MATERIALS 

In  the  interest  of  better  use  by  patrons  the  serv- 
ices of  the  main  library  are  departmentalized .  (Refer  to 
the  diagrams  of  floor  plans  for  the  location  of  the  various 
service  departments,  stacks,  the  card  catalogs,  etc.) 

1 .  CIRCULATION  SERVICE . 

Circulating  books  are  arranged  systematically 
on  the  open  shelves  for  easy  access  for  patrons. 
Fiction  is  grouped  together,  alphabetized  by  the 
authors'  last  names.  Non -fiction books  are  arranged 
according  to  the  classification  numbers.  This  num- 
bering will  be  discussed  later.   (See  page  9  ff . ) 

Apart  from  the  departmental  collections  in  the 
Business  and  Technology  Envision,  the  Young  Adults' 
Room,  and  the  Children's  Room,  most  of  the  circu- 
lating books  are  in  the  stacks  south  of  the  Main  Cir- 
culation Desk  on  the  first  floor. 

NOTE:  Some  exceptions  are:  fine  arts  and  music 
alongside  the  staircases  to  the  second  floor 
and  on  the  balcony;  biographies,  alphabet- 
ically arranged,  encircle  the  stack  area; 
current  books  are  on  the  Browsing  Shelves 
in  the  main  lobby. 

2.  GENERAL  REFERENCE  SERVICE. 

This  service  provides  works  of  a  general  ref- 
erence nature  such  as  encyclopedias,  dictionaries, 
yearbooks,  and  the  like,  plus  specific  information 
from  the  reference  books;  gives  guidance  on  biblio- 
graphical sources,  and  makes  available  library  ma- 
terials, such  as: 

a.  Back  issues  of  general  periodicals. 

b.  Materials  from  the  Indiana  (local  history)  col- 
lection. 

c.  Materials  from  the  art  collection. 

NOTE:  An  important  part  of  the  art  collection  is 
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the  extensive  holdings  in  books  on  cos- 
tume. 

d.  Materials  from  tlie  picture  files. 

NOTE:  There  are  Wo  main  divisions  in  the  pic- 
ture collection  (1)  the  uncataloged  pic- 
tures which  are  arranged  by  subject  and 
are  indexed  in  The  Index  for  the  Picture 
File,  revised  by  the  library  staff  March 
1,  1959,  and  (2)  the  cataloged  pictures 
which  are  reproductions  of  famous  works 
of  art. 

e.  Pamphlets  and  clippings  in  the  Vertical  File. 
NOTE:  In  the  Vertical  Files  of  the  Division  of 

Business  and  Technology  only  pamphlets 
are  preserved  and  filed. 

f.  Interlibrary  loan  service  (For  books  not  to  be 
found  in  this  library  but  urgently  needed  by  pa- 
trons for  research . ) 

NOTE:  Club  Program  Chairmen  who  desire  the 
use  of  a  table  for  program  planning,  may 
reserve  such  a  table  in  the  stacks  by 
calling  the  General  Reference  Room-- 
A-3449. 

3.  SERVICE  m  BUSINESS  AND  TECHNOLOGY. 

This  division  provides  services  similar  to 
those  of  the  General  Reference  department,  but  lim- 
ited to  the  business,  scientific  and  technical  fields. 
In  this  division  are  books  relating  to  business,  in- 
dustrial arts,  applied  sciences  and  pure  sciences 
such  as  mathematics,  chemistry,  and  physics. 

Also  available  are  government  documents, 
current  newspapers,  newspapers  and  periodicals  on 
microfilm  or  microcards,  and  telephone  directories 
of  many  cities.  Photocopy  service  for  non-circula- 
ing  library  material  is  available  for  a  fee. 

This  division  has  its  own  card  catalog.  Dupli- 
cates of  these  cards  are  also  filed  in  the  main  card 
catalog.  The  Business  and  Technology  Division  is 
connected  to  the  first  floor  by  an  interior  connect- 
ing stairway. 

4 .  SERVICE  TO  YOUNG  ADULTS . 

This  service  was  established  better  to  meet 
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the  reference  needs  of  high  school  students  (Junior 
and  Senior)  and  should  be  used  by  them. 

The  room  assigned  to  this  service,  on  the  east 
side  of  the  first  floor,  is  easily  accessible  to  students. 
In  addition  to  its  special  collections  its  users  have 
access  to  the  main  catalog  and  the  general  book 
collection. 

In  the  Young  Adults'  Room  are  to  be  found  ref- 
erence books  and  periodicals  (current  and  bound) 
which  repeated  demand  has  shown  to  be  most  needed 
by  this  age  group.  Also  available  are  the  basic  titles 
on  the  English  reading  lists  chosen  by  the  high 
schools  of  the  city,  as  well  as  the  Latin  reading 
lists.  Special  collections  include  shelves  of  "Inter- 
esting Reading, "  declamations,  and  special  project 
material. 

Also  maintained  is  an  up-to-date  file  of  voca- 
tional guidance  information. 

5 .  SERVICE  TO  CHILDREN . 

This  service  is  provided  at  918  S.  Webster 
just  south  of  the  main  library  building. 

The  aid  rendered  here  is  for  children  from 
pre -school  through  eighth  grade  and  is  similar  to 
that  provided  in  the  Young  Adults'  Room.  Books  are 
arranged  by  grades  and  special  interest  collections. 
There  is  a  separate  card  catalog  for  the  juvenile  col- 
lection. Books  there  included  are  not  listed  again  in 
the  main  library  catalog. 

6 .  PHONOGRAPH  RECORD  SERVICE . 

This  service  shares  the  building  with  the  Chil- 
dren's Room  occupying  the  north  side  of  the  first 
floor. 

Here  are  provided  recordings  of  classical  and 
semiclassical  music,  poetry,  speeches,  foreign  lan- 
guage and  dictation  recordings  and  also  a  collection 
of  children's  records.  Most  of  these  discs  are  for 
circulation.  This  service  has  a  card  catalog  show- 
ing holdings  by  composers,  artists,  and  subjects. 
Items  listed  there  are  not  listed  in  the  main  library 
catalog. 
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HOW  TO  USE  THE  LIBRARY 


1 .  SECURING  A  BORROWER'S  CARD. 

The  library  follows  an  "open  shelf"  policy  for 
the  bulk  of  its  holdings  and  its  facilities  are  available 
for  browsing  and  research  to  all  who  care  to  use 
them. 

To  take  material  from  the  library  one  must 
secure  a  borrower's  card.  This  calls  for  the  fulfill- 
ment of  certain  conditions: 

a.  Persons  residing  in  or  payingtaxes  in  Fort  Wayne 
or  Allen  County  may  register  for  library  cards . 
(Children  up  to  the  age  of  fourteen  years  register 
in  the  Children's  Room. ) 

b.  The  registration  card  requires  a  person's  legal 
signature  in  ink,  a  legal  (tax)  residential  ad- 
dress, occupation,  and  business  address.  (Stu- 
dents give  the  name  of  school  attended.) 

c.  Three  references  are  required.  (Two  may  be 
friends  or  business  associates,  the  tJiird  should 
be  a  relative  not  living  at  the  same  address  but 
one  with  whom  the  registrant  keeps  in  touch. ) 

d.  Card  holders  must  notify  the  registration  desk 
promptly  of  a  change  of  address  and  comply  with 
the  rules  in  the  use  of  library  facilities. 
NOTE:  In  addition  to  the  regular  borrower's 

card  (either  temporary  or  permanent)  an 
additional  card  for  the  borrowing  of  rec  - 
ords  must  be  obtained  from  the  Record 
Room.  This  requires  the  deposit  of  five 
dollars  ($5.00)  and  the  meeting  of  the 
requirements  of  that  department  for  reg- 
istration. 

2 .  THE  CARD  CATALOG . 

The  central  Card  Catalog  is  located  south  of  the 
Circulation  Desk  on  the  first  floor.  It  records  all  of 
the  bound  books  in  the  central  library,  with  the  ex- 
ception of  juvenile  ones. 

The  caid  catalog  is  an  indispensable  aid  for 
users  of  the  library  because  itansv-ers  the  questions: 

a.  Does  the  library  have  books  by  a  certain  author? 

b.  Does  tlie  library  have  a  book  ¥7ith  a  particular 
title? 
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c.  What  books  does  the  library  have  on  a  particular 
subject? 

Except  for  fiction  there  are  at  least  three  cards 
for  every  book:  the  author  card,  the  title  card,  and 
the  subject  card.  These  are  filed  in  a  single  alpha- 
betical arrangement.  Titles  beginning  with_a,  and  or 
the  as  the  first  word  are  filed  under  the  second  word. 

As  illustrated  below,  the  cards  in  this  catalog 
contain  detailed  information  for  identifying  books  by 
their  author,  exact  title,  place  of  publication,  pub- 
lisher, and  date  of  publication.  Further  details  are 
included  concerning  the  number  of  pages  in  the  book, 
the  number  of  volumes,  whether  it  is  illustrated  or 
contains  graphic  features,  or  bibliographic  or  other 
special  contents. 

Three  Ways  in  Which  Books  Are  Entered  in  the  Catalog 


Call 
No. 

909.82 
K12i 


Kaltenborn,  Hans  von,  1878- 


It  seems  like  yesterday. 
New  York,  cl956 


Author  or 


'Main"  entry. 


History, 
century 


Modern.  20th 


Subject 


909.82  Kaltenborn,  Hans  von,  1878- 
K12i  It  seems  like  yesterday. 


entry . 


It  seems  like  yesterday. 

1956 

Title 

909.82 

Kaltenborn,  Hans  von,  1878- 

entry 

K12i 

3.    THE  CALL  NUMBER. 

From  the  samples  above  it  will  be  seen  that 
each  set  of  catalog  cards  has  an  identical  call  number . 
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The  call  number  of  every  cataloged  book  is  the  iden- 
tifying mark  by  which  it  can  be  located  in  the  library's 
collection.  The  call  number  consists  of  the  class 
number  on  the  first  line  and  the  author  number  on  the 
second  line.  An  identical  number  appears  on  the 
spine  of  the  book  represented  by  the  specific  card. 

In  filling  out  any  call  slips  for  a  book  it  is  es- 
sential to  copy  the  call  number  exactly  and  complete  - 
ly,  so  that  the  book  may  be  properly  identified. 
NOTE:    Sometimes  a  symbol  such  as  an  asterisk 
(*),  a  letter  or  letters  (r),  (Ic),  (B)  and  the 
like  may  appear  in  front  of,  above,  or  below 
the  regular  call  number.   This  information 
should  not  be  ignored,  since  each  symbol 
indicates  a  specific  collection,  and,  in  most 
cases,  a  specific  location.  Take  note  of  such 
special  symbols  as  the  following  and  include 
them  when  you  write  down  a  call  number. 
*- -Business  and  Technology  Division 
r- -Reference  collection  in  every  service 
department.    (Non -circulating  mate- 
rial) 

B- -Biography  or  autobiography 
Gc  -  -Genealogical  collection 

Ic  -  -Indiana  collection  (Non -circulating  lo  - 
cal  history  material) 

M- -Music  scores 
MS --Sheet  music 

mc--Map  collection  (Apply  in  General  Ref- 
erence Room) 
(Books  not  printed  in  the  English  language 
carry  a  special  symbol  designating  the  lan- 
guage: i.e.,  Sp- -Spanish.  Be  sure  to  copy 
this  symbol  as  it  is  part  of  the  call  number.) 
4.    CLASSIFICATION  OF  BOOKS. 

With  the  exceptions  of  fiction  and  individual  bi- 
ographies all  books  in  this  library  are  classified  ac- 
cording to  the  Dewey  Decimal  Classification  system 
which  divides  all  knowledge  into  ten  categories  as 
shown  below.  (In  the  following  listing  the  symbol  of 
the  asterisk  (*)  is  inserted  to  indicate  subjects  allo- 
cated to  the  Division  of  Business  and  Technology. ) 
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000  GENERAL  WORKS 

010  Bibliography 

020  Library  science 

030  Genera]  encyclopedias 

040  General  collected  essays 

050  General  periodicals 

060  General  societies,  Museums 

070  Journalism 

080  Collected  works 

090  Book  rarities 

100  PHILOSOPHY 

110  Metaphysics 

120  Metaphysical  theories 

130  Branches  of  psychology 

140  Philosophic  systems 

150  Psychology 

160  Logic 

170  Ethics 

180  Oriental  &  ancient  philosophy 

190  Modern  philosophy 

200  RELIGION 

210  Natural  religion 

220  Bible 

230  Doctrinal  theology 

240  Practical  theology 

250  Pastoral  theology 

260  Ecclesiastical  theology 

270  Christian  church  history 

280  Christian  churches  and  sects 

290  Non-Christian  religions 

300  SOCL\L  SCIENCES 

*310  Statistics 

320  Political  science 

330  Economics 

*340  Law 

*350  Public  administration 

360  Social  welfare 

370  Education 

*380  Commerce 
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390  Customs 


400  PHILOLOGY 

410  Comparative  philology 

420  English  language 

430  German  &  other  Germanic  languages 

440  French  Provenqal 

450  Italian  Rumanian 

460  Spanish  Portuguese 

470  Latin  &  other  Italic  languages 

480  Greek    Hellenic  group 

490  Other  languages 

500  PURE  SCIENCE 

*510  Mathematics 

*520  Astronomy 

*530  Physics 

*540  Chemistry  Mineralogy 

*550  Earth  sciences 

560  Paleontology 

570  Biological  sciences 

580  Botany 

590  Zoology 

600  APPLIED  SCIENCE 

*610  Medicine 

*620  Engineering 

*630  Agriculture 

640  Home  economics 

*650  Business    Business  Methods 

*660  Industrial  chemistry 

*670  Manufactures 

*680  Mechanic  trades 

*690  Building 

700  ARTS  RECREATION 

*710  Landscape  and  civic  art 

*720  Architecture 

730  Sculpture 

740  Drawing    Decorative  art 

750  Painting 

760  Prints  and  print  making 
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*770  Photography 
780  Music 
790  Recreation 

800  LITERATURE 

810  American  literature 

820  English  literature 

830  German    Other  Germanic 

840  French  and  related 

850  Italian  and  related 

860  Spanish  Portuguese 

870  Latin    Other  Italic 

880  Greek    Hellenic  group 

890  Other  literatures 

900  HISTORY 

910  Geography  Travel 

920  Collected  biography 

930  Ancient  universal  history 

940  Modem  Europe 

950  Modern  Asia 

960  Modern  Africa 

970  Modern  North  America 

980  Modern  South  America 

990  Modern  Oceanic  Polar 
Tlie  ten  main  classes  may  be  further  subdivided  by 
use  of  decimals. 
Examples:     900  History 

973         American  History 
973-3     American  Revolution 
5.     HOW  TO  FIND  A  BOOK. 

It  is  easy  to  find  the  book  you  want  in  the  public 
library  if  you  take  the  following  steps: 

a.  Consult  the  card  catalog.  (Because  of  its  size 
the  central  card  catalog  may  at  first  appear  com- 
plex. In  case  of  doubt  ask  for  help  at  the  Informa- 
tion desk  or  from  one  of  the  librarians.) 

b.  Copy  the  call  number  on  a  call  slip.  (Piles  of 
these  are  inserted  in  the  center  counter  of  the 
main  library  catalog.) 

c.  Consult  the  floor  plans  in  this  brochure  for  loca- 
tion. 
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d.   Look  for  the  book  with  the  identical  call  number. 
NOTE:  If  the  book  you  want  is  not  where  it  should 
be  on  the  shelf,  ask  the  librarian  at  the 
Information  Desk  to  help  you  in  locating  it . 

If  it  is  a  circulating  book  which  proves 
to  be  in  circulation  and  not  immediately 
available  you  can  sign  a  Keserve  Postal 
card  so  as  to  be  notified  when  the  book  is 
available.  (Patron  is  charged  the  cost  of 
the  postal. ) 

These  postals  are  available  at  the 
Circulation  Desk  for  non-technical  books, 
and  at  the  Charging  Desk  on  the  ground 
floor  for  books  of  the  Division  of  Busi- 
ness and  Technology  and  at  the  desk  in 
the  Children's  Room. 

Such  reserved  books  should  be  called 
for  in  the  department  indicated  on  the 
Reserve  Postal. 
6.    HOW  TO  SECURE  BACK  ISSUES  OF  PERIODICALS. 

There  are  no  cards  in  the  catalog  for  periodi  - 
cals  since  they  are  not  cataloged  in  this  library. 
However,  the  library  subscribes  to  all  the  periodi- 
cals listed  in  the  Readers'  Guide  to  Periodical  Lit- 
erature. For  the  other  periodical  holdings  of  the 
library  system  refer  to  the  handbook  published  by 
this  library  and  titled  Union  List  and  Subject  Guide 
to  Periodicals.  This  is  available  in  the  General  Ref- 
erence Room,  Division  of  Business  and  Technology 
and  Young  Adults'  Room. 

NOTE :  In  addition  to  the  Readers '  Guide  to  Periodi  - 
cal  Literature,  the  library  also  has  the  fol- 
lowing indexes  to  periodicals  and  newspa- 
pers. 

Agricultural  Index 

Annual  Magazine  Subject  Index 

Art  Index 

Beil  steins  Handbuch  der  organischen 

chemie  (available  on  microcard) 
Bibliographic  Index 
Biography  Index 
Book  Review  Digest 


13 


Education  Index 
Engineering  Index 

Industrial  Arts  Index  (Now  divided  into 
two  separate  indexes,  the  Applied  Sci- 
ence  and  Technology  Index  and  the 
Business  Periodicals  Index 
International  Index  to  Periodicals 
Library  Literature 
New  York  Times  Index 
Nineteenth  Century  Readers'    Guide  to 

Periodical  Literature 
Poole's  Index  to  Periodical  Literature 
Public  Affairs  Information  Service 
Wall  Street  Journal  Index 
In  general,  periodicals  relating  to  the  social 
sciences  and  the  humanities  are  located  in  the  Gen- 
eral Reference  Room;  those  concerned  with  business, 
scientific,  or  technical  subjects  are  available  in  the 
Division  of  Business  and  Technology.    Current  is- 
sues,   alphabetically  arranged,   are  shelved  within 
easy  reach  in  both  departments.    Back  issues  should 
be  applied  for  through  members  of  the  departmental 
staffs . 

The  Readers'  Guide  to  Periodical  Literature, 
found  in  the  Division  of  Business  and  Technology, 
General  Reference  Room  and  Young  Adults'  Room, 
is  a  valuable  tool  for  locating  periodical  articles  of 
particular  value  on  the  subject  you  are  studying. 

To  secure  back  issues,  a  simple,  four -item 
magazine  request  form,  supplied  by  the  library  and 
available  near  the  Readers'  Guide  to  Periodical  Lit- 
erature,  should  be  accurately  filled  out  and  turned  in 
to  the  librarian  on  duty. 


MAGAZINE 

VOL.  NO. 

PAGES 

DATE  OF  PERIODICAL 
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Big  house  you  can  afford.  C.  Anderson,  il 
plan  Bet.  Horn  &  Gard  34:  78-81+  Je'55 

This  article,  cited  in  Readers'  Guide  to  Peri- 
odical  Literature,  March  1955 -February  1957  would 
accurately  be  requested  as  follows: 

a.  STEP  ONE:  On  the  line  marked  "Magazine"  write 
the  full  title  of  the  periodical  being  requested 
(Better  Homes  and  Gardens) .  Most  indexes  use 
abbreviated  forms  of  the  titles  of  periodicals, 
primarily  to  save  space  (Bet  Hom&Gard).  These 
abbreviations  are  interpreted  in  a  table  of  ab- 
breviations printed  near  the  front  of  the  index 
volume. 

b.  STEP  TWO:  On  the  line  marked  "Vol.  No.  "  write 
the  periodical  volume  number.  Tlie  volume  num- 
ber precedes  the  colon  in  the  citation.  In  tlie 
example  the  volume  number  is  "34. " 

c.  STEP  THREE:  On  the  line  marked  "Pages"  write 
the  paging.  The  paging  is  the  number  or  num- 
bers following  the  colon.  In  the  example  the 
paging  is  "78 -8 Iff.  " 

d.  STEP  FOUR:  On  the  line  marked  "Date  of  Peri- 
odical" write  the  date  of  the  issue  of  the  periodi- 
cal requested.  The  date  follows  the  paging.  In 
the  example,  the  date  is  "June  1955." 

The  completed  magazine  request  form,  accu- 
rately requesting  the  above  article,  appears  below: 


MAGAZINE 

Better  Homes  &  Gardens 

VOL.  NO. 

34 

PAGES 

78-81 

DATE  OF  PERIODICAL        June  1955 

Only  one  magazine  article  should  be  requested 
on  a  single  magazine  request  form.  Note  also  that 
neither  the  title  of  the  article  (Big  house  you  can  af- 
ford) nor  the  author's  name  (C.  Anderson)  is  re- 
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quired  to  secure  the  use  of  the  periodical  containing 
this  article. 

NOTE:  Periodicals  do  not  circulate  except  for  tiiose 
in  the  Children's  Room  and  Popular  Mechan- 
ics,  Popular  Science  and  Industrial  Arts  and 
Vocational  Education  in  the  Division  of  Busi- 
ness and  Technology. 
7.     SPECIAL  RESEARCH  PROJECTS. 

If  you  are  working  on  a  graduate  dissertation 
or  other  advanced  project  you  will  do  well  to  call 
that  fact  to  the  attention  of  one  of  the  reference  li- 
brarians. They  stand  ready  to  help,  but  certain 
special  reference  items  must  be  kept  in  a  room  not 
open  to  the  public  at  large.  However,  these  items 
are  available  for  use  when  needed  for  research. 
Some  of  the  items  available  are: 

United  States  Catalog  and  Cumulative  Book  In- 

dex,  1900  to  date. 
Gregory,  Winifred:  Union  List  of  Newspapers, 
1821-1936. 

Gregory,  Winifred:  Union  List  of  Serials,  2nd. 

edit.  &  Supplements,  1941-43,  1944-49. 
New  Serial  Titles,  1949  to  date. 
Goan,  Fava  E .  Union  List  of  Serials  in  Indiana 

Libraries,  1940. 
Bibliographic  Index,  1937  to  date. 
Besterman,  Theodore:  A  World  Bibliography  of 

Bibliographies,  3rd.  edit.,  3  vols.  &  index. 
Sabin,  Joseph:   A  Dictionary  of  Books  Relating 

to  America,  24  vols. 
International  Index  to  Periodicals,  1920  to  date. 

SOME  SPECIAL  INFORMATION  FOR  PATRONS 

Patrons  must  present  their  library  cards  to  bor- 
row books. 

The  fine  rate  is  five  cents  (Si)  per  book  or  items 
in  one  envelope  for  each  library  day  beyond  the  date  due . 

The  maximum  fine  is  one  dollar  and  twenty-five 
cents  ($1.25)  per  item.  In  the  case  of  phonograph  re- 
cordings, the  maximum  fine  is  $2.00  per  item. 

The  borrower  must  pay  an  additional  collection 
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charge  of  one  dollar  ($1.00)  when  a  messenger  collects 
overdue  books  or  other  library  materials. 

All  fiction  and  non -fiction  may  be  borrowed  for  a 
two -week  loan  period  only. 

Fiction  and  non -fiction  may  be  renewed  for  an 
additional  two-week  period,  if  there  are  no  reserves. 
Books  must  be  returned  to  the  agency  from  which  they 
are  borrowed,  and  re-charged,  for  a  renewal.  They  may 
not  be  renewed  by  telephone. 

Cards  must  not  be  removed  from  the  book  pockets. 
Injuries  to,  or  losses  of  books  and  other  library 
materials  must  be  made  good. 

Card  holders  must  notify  the  library  promptly  of 
change  of  residence  or  face  forfeiture  of  card. 

Overdue  notices  are  mailed  at  about  five,  ten  and 
fifteen  day  intervals  after  which  the  borrower  is  subject 
to  messenger  call  and  accrued  penalty. 
INTERLIBRARY  LOANS:   For  scholarly  research,  books 
not  available  at  this  library  may  sometimes  be  ob- 
tained through  interlibrary  loans.    Inquiries  con- 
cerning this  service  should  be  made  in  the  General 
Reference  Room. 
COAT  RACKS:  For  the  convenience  of  patrons  coat  racks 
have  been  provided  in  all  the  reference  rooms. 
Please  use  them  in  the  interest  of  conserving  seating 
space. 

SMOKING:  In  order  to  comply  with  the  city  and  state  fire 
regulations  smoking  cannot  be  permitted  in  the  li- 
brary . 

THE  LIBRARY  SYSTEM 

It  is  easy  to  fall  into  the  way  of  thinking  of  the 
Public  Library  of  Fort  Wayne  and  Allen  County  in  terms 
of  the  Main  Carnegie  Building  located  at  the  corner  of 
Wayne  and  Webster  streets.  However,  this  building  and 
its  staff  provides  only  a  part  of  the  service  which  goes  to 
make  up  the  complete  system. 

The  Department  of  Technical  Processes,  located 
in  a  three -story  building  at  624  West  Washington  Boule- 
vard, catalogs  all  books  and  prepares  other  materials 
for  the  whole  system . 


17 


The  Children's  Room  and  the  Phonograph  Record 
Room  have  their  own  building  at  918-920  South  Webster. 

Six  other  buildings  along  a  305  ft.  frontage  on 
Washington  Street  house  books  in  storage  and  the  paint 
and  carpenter  shops. 

The  library  system  has  four  branch  libraries. 
There  are  also  six  bookmobiles  in  service.    In  addition 
the  library  serves  in  the  county  a  great  many  school 
branch  libraries,  school  deposit,  community  deposit  li- 
braries, and  package  libraries.    In  the  city  all  elemen- 
tary schools  (public  and  parochial)  are  served  by  one 
urban  school  service  either  by  central  library  deposits 
in  the  buildings  or  by  package  libraries. 
NOTE:    A  complete  listing  of  all  services  both  in  the  city 
and  in  the  county  along  with  illustrative  maps  is 
to  be  found  in  the  64th  Annual  Report,  The  Pub- 
lic Library  of  Fort  Wayne  and  Allen  County, 
1957,  pp.  53-4. 


MUSIC  CATALOG  AND  INDEX 

The  three  approaches  to  the  music  collection 
are  as  follows: 

1.  The  main  catalog  with  author,  title  and  sub- 
ject cards  for  books  in  the  general  music 
collection. 

2.  The  sheet  music  catalog  with  author,  title 
and  subject  cards  for  the  separately  bound 
sheet  music  only.    (Consult  a  librarian) 

3.  The  card  index  in  the  Reference  Room  which 
lists  individual  songs  and  scores  and  indi- 
cates the  collections  in  which  they  may  be 
found. 
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LIBRARY  HOURS 


Main  Library:  Monday  through  Friday  -  9:00  A.M.  to 
9:00  P.M.   Saturday  -  9:00  A.M.  to  6:00  P.M. 

Young  Adults'  Room:  Monday  through  Friday  - 12:00  noon 
to  9:00  P.M.   Saturday  -  9:00  A.M.  to  6:00  P.M. 
(Young  Adults'  Room  is  open  during  the  school  year 
only  .  At  all  other  times  student  needs  are  cared  for 
by  the  other  Main  Library  departments . ) 

Record  Room:  Monday  and  Friday  -  1:00  to  6:00  P.M. 
Tuesday,  Wednesday  and  Thursday  -  1:00  to  9:00 
P.M.  Saturday  -  9:00  A.M.  to  6:00P.M. 

SUMMER  SCHEDULE:  Library  closes  at  12:00  noon  on 
Saturdays.  Dates  of  summer  schedule  will  be  an- 
nounced. 

BRANCH  LffiRARY  HOURS 

Little  Turtle  Branch 
1032  Huffman  Street 

Monday  through  Friday  -  1:00  to  5:30  P.M.  Saturday  - 
9:00  A.M.  to  12:00  noon.  Open  Monday  &  Friday  eve- 
nings -  7:00  to  9:00  P.M. 

Pontiac  Branch 
1023  East  Pontiac  Street 

Monday  through  Friday  -  1:00  to  5:30  P.M.  Saturday  - 
9:00  A.M.  to  12:00  noon.  Open  Tuesday  &  Thursday  eve- 
nings -  7:00  to  9:00P.M. 

Shawnee  Branch 
4011  South  Wayne  Avenue 

Monday  through  Friday  -  1:00  to  5:30  P.M.  Saturday  - 
9:00  A.M.  to  12:00  noon.  Open  Wednesday  &  Friday  eve- 
nings -  7:00  to  9:00  P.M. 

Tecum  seh  Branch 
1411  East  State  Boulevard 

Monday  through  Friday  -  1:00  to  5:30  P.M.  Saturday  - 
9:00  A.M.  to  12:00  noon.  Open  Tuesday  &  Thursday  eve- 
nings -  7:00  to  9:00  P.M. 
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YOUR  LIBRARY  IS  AS  NEAR  AS  YOUR  TELEPHONE 
Keep  these  numbers  in  mind 


For  matters  requiring  the  attention  of  the 
Head  Librarian. 


DL\LA-1806  LBRARIAN 


For  information  regarding  registration, 
reserving  books,  and  lost  or  overdue  Main  Li- 
brary books. 

For  inquiries  about  a  book  by  a  particular 
author  or  with  a  known  title. 

For  information  regarding  articles  lost  or 
mislaid  in  the  library. 

DIAL  A-7118    CIRCULATION  DEPARTMENT 


For  adults  desiring  information  in  the 
fields  of  business,  law,  medicine,  technology 
and  the  physical  sciences. 

For  addresses  from  out  of  town  telephone 
books,  the  Fort  Wayne  Cross  Index  Telephone 
Directory  or  the  City  Directory. 

For  all  questions  concerning  state  or  gov- 
ernment documents. 


DIAL  E-7024    BUSINESS  AND  TECHNOLOGY 
DIVISION 
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NEW  TELEPHONE  NUMBERS 

Effective  April  21,  1963 

DIAL 

-  742-1806 

LIBRARIAN 

DIAL 

-  742-7118 

CIRCULATION  DEPARTMENT 

DIAL 

-  743-7024 

BUSINESS  &  TECHNOLOGY  DIVISION 

DIAL 

-  742-3449 

REFERENCE  DEPARTMENT  (Also  dial 

this  number  to  ask  for  HISTORICAL 

GENEALOGY) 

DIAL 

-  742-3870 

GOVERNMENT  DOCUMENTS 

DIAL 

-  743-9921 

YOUNG  ADULTS'  ROOM 

DIAL 

-  742-9287 

CHILDREN'S  ROOM 

DIAL 

-  743-8845 

PHONOGRAPH  RECORD  ROOM 

DIAL 

-  742-3333 

ALLEN  CO.  EXTENSION  DEPARTMENT 

DIAL 

-  743-2328 

DEPT.  OF  TECHNICAL  PROCESSES 

Branches 

DIAL  - 

742-3714  -  LITTLE  TURTLE 

DIAL  - 

744-8832  -  PONTIAC 

DIAL  - 

744-8476  -  SHAWNEE 

DIAL  - 

743-0664  -  TECUMSEH 
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For  information  on  the  bookmobile  sched- 
ules. 

For   information  about   city  and  coimty 
branches. 

For  all  matters  concerning  library  service 
to  the  schools. 

For  information  on  long  overdue  books. 


DIAL  A-3333    ALLEN  COUNTY 

EXTENSION  DEPARTMENT 


NOTE:    A  pay  telephone  is  provided  for  the  use 
of  patrons. 

It  is  located  on  the  first  floor  just  to 
the  East  of  the  main  entrance  doors. 
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